Altar Server Guidelines St. Augustine Parish

ALTAR SERVER'S PRAYER

Loving Father, Creator of the universe, you call your people to worship, to be with you and each
other at Mass. Help me, for you have called me also. Keep me prayerful and alert. Help me to
help others in prayer. Thank you for the trust you’ve placed in me. Keep me true to that trust. |
make my prayer in Jesus' name, who is with us in the Holy Spirit. Amen.

DEFINITION OF ALTAR SERVER

It is a great privilege to serve at the Altar of our God. Servers maintain a prayful and reverent
pace for the Mass and are a reflection of the mystery of God They are not the center of
attention. Our loving Savior becomes present on the Altar, just as He was at the Last Supper
and Calvary. Accordingly, Servers have a solemn responsibility to do their assigned duties with
dignity and reverence.

Our parish has Altar Servers (boys and girls), who start after their first communion and are
entering the 4™ grade and continue for as long as they wish to serve. All people of good faith
and those who think they may desire to serve are welcome. All that is required is a desire to
serve at the Altar of Our Lord and Savior, Jesus Christ.

GLOSSARY (WORDS TO KNOW!):

Vestments
Alb: full length, simple white vestment worn by both ministers and altar
servers.
)
Chasuble: N the outermost vestment worn by priests.

the cord that is used as a belt with the alb.
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the strip of decorative fabric worn around the neck of the priest (or over
the shoulder of the deacon).

Vessels

Chalice: cup used to hold the Precious Blood.

Ciborium:

communion dish, or covered container, used to hold the Body of Christ

bottle-like containers that hold the water and wine.

o)
Decanter:
Pyx:

large cruet used at special masses (Christmas, Easter, et al...).

a small container which holds the Host. It is used to take the Body of
Christ to the sick or for gluten free Hosts.
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Altar Linens

Corporal: a larger linen cloth on which the Eucharistic elements are placed.

a square white cloth which is used to cover the chalice.

ﬁunficar: a small napkin like white cloth which is used with the chalice.

Liturgical Books
Book of the Gospels: book used by the priest, or deacon, to read the Gospel.

Lectionary:  book of scripture readings used by the lector.

Book of prayers said during the Mass.
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Furnishings
table where the Eucharistic celebration takes place

raised stand from where all scripture is read.

an implement to sprinkle holy water within a perforated container.

side table where all the objects used for Mass are placed.

Lavabo: bowl and pitcher used to wash the celebrant’s hands before the Eucharistic
Prayer.

2015 Page 4



Altar Server Guidelines St. Augustine Parish

Tabernacle:

Ministers
Acolyte:

Cantor:
Celebrant:
Cross Bearer:

Deacon:

Lector:

Thurifer:

2015

Thurible and

Processional Cross: cross used to process down the aisle.

the place where the Blessed Sacrament is reserved.

a chained incense holder and stand.

senior/experienced altar server

the singer leading the assembly in hymns and psalms.

the priest presiding over the celebration of the Mass.

The server who carries the processional cross during the entrance and exit
processions and will also lead the procession of gifts to the altar.

an ordained minister of the church. When present, the Deacon proclaims
the Gospel, prepares the gifts for Liturgy of the Eucharist, he is an
Ordinary Minister of Holy Communion and may preach on the Gospel.
the person who reads the First and Second Scripture Readings of the
Mass.

minister who carries the thurible, incensing vessel

Page 5



Altar Server Guidelines St. Augustine Parish

Miscellaneous
Genuflect: to briefly touch the right knee to the floor as a sign of reverence.
Reverence: honor or respect.
Sacristan: person in charge of the sacristy and ceremonial equipment; also known
as a sexton.
Sacristy: the back room in the church where we prepare for mass
Sanctuary: the area around the altar.
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GENERAL & IMPORTANT INSTRUCTIONS

Before Mass and General Tips

Al.

A2.

A3.

A4,

A5.

Ab.

A7.

A8.

AS.

A10.

All.

Al2.

Please arrive at church 15-20 minutes before the start of Mass. Please do not arrive 5
minutes before Mass, this causes everyone concern and can delay Mass.

Please wear dark dress shoes. Make sure you have come to Mass dressed appropriately.
Introduce yourself to the other server and to the priest, using your great manners!
Choose an alb that almost touches the tops of your shoes. Remember you may have
grown — check the mirror.

Altar Server Trainees should use a cross with a red ribbon, Altar Servers should use a
cross with black cording, and Acolytes should use the large pewter cross with the green
cording.

Sign in on the Altar Server Sign-In-Sheet that hangs to the left of the albs.

If your parents allow, also offer to light the altar candles. Ask the priest if there is
anything else that you can help with in the preparation for the Mass.

Decide which server will hold the processional crucifix and which will hold the missal for
the priest. The crucifix is heavy, check your muscles!

Be sure that the processional crucifix is at the back of the church. If the smaller
processional crucifix is used, be sure the stand is on the altar.

After checking with the priest (or deacon), go to the back of the church, greet
parishioners as they enter for Mass and prepare to proceed reverently and joyfully into
Mass.

Be alert and attentive, watch the priest (or deacon), he may ask for your help at any
time. You are his assistants!

In general, the Acolyte should be a teacher and a mentor throughout the Mass.

Entrance Processional and Introductory Rites

B1.

B2.

B3.
B4.

B5.

B6.

B7.
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Altar servers are, at all times, reverent, prayerful and participating in the Mass

Fold your hands, whenever possible, and have a look on your face that shows that you
are proud and happy to be serving Mass! A slight smile would make Jesus very happy!
Respond to all of the prayers, and sing whenever you can.

The priest will tell the cross bearer when to start the procession. The procession should
be slow and steady, never rushed

The cross bearer, when they reach the sanctuary, should enter the sanctuary and put
the cross in the stand

The altar server(s), when they reach the sanctuary, should stop at the steps, take a step
to the side, leaving a space between them for the priest. Bow with the priest, deacon
and the lector, allow the priest and deacon to go first, proceed to the seating area. All
servers should sit in the back of the priest.

The server designated to hold the Missal should be ready to stand in front of the priest
and hold the Missal for the priest to pray the Opening Prayer. He will say “Let us pray”,
which is your signal to move into position and to open the missal. After this prayer is
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finished, the priest will close the book. When he has done this, put the Missal on the
Credence Table.

LITURGY OF THE WORD
C1. Watch the priest carefully, please stand when the priest stands; please sit when the
priest sits.

PREPARATION OF THE GIFTS

D1. The cross bearer leads the presentation of the gifts. Watch the hospitality ministers
carefully, when they reach mid-church during the collection, retrieve the cross and carry
it to the front of the altar, stop and bow his/her head, and then proceed at the same
slow, steady pace to the rear of the church.

D2. When everyone is ready the hospitality ministers will tell you, and then you escort the
people presenting the gifts to the altar at the same pace. Proceed past the priest and
other server and put the processional crucifix back in the stand.

D3. The altar servers should help to set the altar. Bring the Missal, chalices and altar linens
to the altar. If a deacon is present, hand them to the deacon, otherwise place them on
the altar. Return to your seats.

D4. Join the priest when he goes to the steps to receive the gifts. If the priest hands you a
cruet, bring it to the credence table. If the priest hands you a ciborium, bring it to the
altar.

D5. The altar servers should bring the water and wine cruets to the altar. Present them to
the priest, or deacon. After the chalices have been prepared, BOW TOGETHER, and
return the cruets to the credence table.

D6. The altar servers should bring the water pitcher, the basin and the towel to the edge of
the carpet. The priest will come to you. Gently pour the water over his hands. Open
the towel and present it to the priest. He will dry his hands and return it to you. BOW
TOGETHER, return the items to the credence table, and return to your seats.

LITURGY OF THE EUCHARIST
F1. During the long Eucharistic prayer, please kneel or stand on the edge of the carpet.
F2. During the singing of the Lamb of God a server(s) should bring the empty
Ciboria/Communion dishes from the credence table to the priest/deacon. To receive
Holy Communion please step forward from your place at the chairs.
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F3. When the priest and the Eucharistic ministers leave the altar area and go to give
communion to everyone, you get a little break! My, you are doing a great job!!! During
this time, you can sit in the side chairs joining in the singing of the communion hymn,

F4. Stand up as soon as the priest returns to the altar. He will be handing you items to
put on the Credence Table. Be alert! Sit when the priest begins purifying the vessels.

F5. When the priest says “Let us pray”, the server responsible for holding the Missal should
again move in front of the priest to hold the missal for the final prayer. You can leave
the Missal in your chair when he has completed the prayer.

Concluding Rites and the Recession

F1. After the priest gives the blessing, the altar server responsible for the processional
crucifix immediately gets it from the stand, and walks down to the first wooden pew and
faces the altar.

F2. The alter server(s) follow the cross bearer and stand on either side.

F3. Bow, when the priest bows, turn around and being the recession. Walk slowly with
hands folded.

FINAL INSTRUCTIONS

G1. Return to the Altar and extinguish the altar candles.

G2. In the sacristy, carefully hang-up your alb in its proper position according to length and
snap the top to keep it on the hanger. Also, carefully hang-up your Cincture on the
hooks on the left as well as your cross.

G3. Say goodbye to the other server(s) and everyone that may be in the sacristy. Gather
your belongings from the bench, say goodbye to the priest and you are done!

The entire St. Augustine parish community is so proud of you and thankful for your great
work. Jesus is looking down at you with a very big smile!

There are six (6) basic Liturgical Seasons:

(1) Advent,

(2) Christmas,

(3) Lent,

(4) Triduum (Holy Thursday, Good Friday, Holy Saturday),
(5) Easter, and

(6) Ordinary Time.

Broken down a little further, the church calendar follows this schedule:
Advent

Christmas (birth of Christ)

Holy Family

Mary the Mother of God (New Year’s Day)
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Epiphany

Baptism of the Lord

Ordinary Time |

Lent

Ash Wednesday

Passion (Palm) Sunday

Easter Sacred Triduum (Holy Thursday, Good Friday and Holy Saturday.)
Easter Vigil (The Resurrection)

Easter (Celebrate the Resurrection at Masses - The greatest Feast of the year.)
Second to Sixth Sundays of Easter

Ascension

Pentecost

Ordinary Time Il

Trinity Sunday

Body and Blood of Christ

Ordinary Time Il (continued...)

Solemnity of Christ the King

Liturgical Colors

WHITE - signifies light, innocence, purity, joy, triumph, glory
Season of Christmas

Season of Easter

Feasts of the Lord, other than of His passion

Feasts of Mary, the angels, and saints who were not martyrs
All Saints (1 November)

Feasts of the Apostles

Nuptial Masses

Masses for the dead (Requiem Masses) when the deceased is a baptized child who
died before the age of reason

Note: White is the color of Popes' non-liturgical dress. White can be replaced by Silver.

RED - signifies the Passion, blood, fire, God's Love, martyrdom
Feasts of the Lord's passion, Blood, and Cross

Feasts of the martyrs

Palm Sunday

Pentecost

Note: Red is the color of Cardinals' non-liturgical dress

GREEN - signifies the Holy Ghost, life eternal, hope
Used for Ordinary Time

Time After Epiphany

Time After Pentecost

VIOLET - signifies penance, humility, melancholy

2015

Page 10



Altar Server Guidelines St. Augustine Parish

Season of Advent

Season of Lent

Good Friday

Note: Violet is the color of Bishops' and Archbishops' non-liturgical dress.
ROSE - signifies joy

Gaudete Sunday (Third Sunday of Advent)

Laetare Sunday (Fourth Sunday of Lent)

GOLD - signifies joy
Gold can replace white, red, or green (but not violet)
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